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Licensing Committee Hearings – Information for parties to a hearing 
 

1. Purpose 

 

This document contains information for parties to a Licensing Committee or Sub-Committee hearing under 

the Licensing Act 2003. It is very important that you read this document carefully, as it sets out: 
 

 Your rights at the hearing 

 What happens if you do not attend or are not represented at the hearing 

 The procedure to be followed at the hearing 

 How and when the Committee will make and notify you of its decision 

 How to make a complaint. 

 

2. Definitions 

 

Within this document, the term: 
 

 “party to a hearing”, “party” or “parties” means applicants or interested parties / responsible 

authorities who have made relevant representations (or holders of licences in the case of review 

applications). 

 “Committee” means the Licensing Committee or Licensing Sub-Committee, as appropriate: 

o “Licensing Committee” means the committee established by the authority under section 6(1) 

of the 2003 Act, comprising 10 to 15 elected members of the authority; 

o “Licensing Sub-Committee” means a sub-committee established under section 9(1) of the 

2003 Act, comprising 3 members of the licensing committee. In Lambeth, the licensing authority 

has delegated its powers so that Licensing Sub-Committees will determine almost all contested 

applications, and applications for review of existing authorisations. 

 

3. Right of attendance, assistance and representation 

 

Hearings will take place in public and any party to the hearing may attend and may be assisted or 

represented by any person, whether or not that person is legally qualified. However, these rights are 

subject to the power of the Committee to: 
 

 exclude the public from all or part of the hearing where it considers that it is in the public interest 

so to do. Please note that a party to the hearing and any person assisting or representing a party 

can be treated as a member of the public for this purpose; or 

 require any person who is being disruptive to be excluded from the hearing and not return, or only 

be permitted to return on such conditions as the Committee may specify. Such an excluded 

person may, before the end of the hearing, submit to the Committee in writing any information 

which they would have been entitled to give orally had they not been required to leave. 

 

All parties are required to give notice to the licensing authority prior to the hearing, stating whether they 

intend to attend or be represented at the hearing, or whether they now consider a hearing to be 

unnecessary. A tear-off reply form for this purpose is provided with all notices of hearing. 

 

4. Dispensing with hearing and withdrawal of representations 

 

Where every party to an application has given notice that they consider a hearing to be unnecessary, the 

Committee may dispense with a hearing and in such cases all parties will be notified, with the actual 

decision being made within 10 days of that notification. 

 

Individual parties may withdraw their representations by either giving written notice to the authority no later 

than 24 hours before the day of the hearing, or verbally at the hearing. 
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5. Failure to attend 

 

If a party has informed the Committee that they do not intend to attend or be represented at the hearing, 

the hearing can proceed in their absence. If a party who has not so indicated fails to attend or be 

represented at a hearing the Committee may: 
 

 adjourn the hearing to a specified date, where it considers this to be necessary in the public 

interest; or 

 hold the hearing in the party's absence. 

 

Where a hearing takes place in the absence of the party the Committee will consider at the hearing the 

application, written representations or notice made by that party. 

 

Where determination of an application is adjourned, all parties will be notified of the date, time and place to 

which the hearing has been adjourned. 

 

6. Points of clarification 

 

At the hearing a party will be entitled to, in response to a point on which the Committee has given notice 

that it will want clarification at the hearing, give further information in support of their application, 

representations or notice.  

 

7. Submitting additional supporting material 

 

Written material, letters, petitions, photographs etc for circulation to members of the Committee should be 

submitted to the Licensing Section and all relevant parties five clear working days before the hearing. The 

Committee will not consider any material that is not relevant to an application, notice or representation. 

 

The Committee has the discretion to consider whether to take into account any documentary or other 

information produced by a party in support of their representations, either before the hearing or, with the 

consent of all the other parties, at the hearing. 

 

8. Procedure to be followed at the hearing 

 

At the beginning of the hearing the Committee will explain the procedure it proposes to follow and will 

consider any request made by a party for another person to appear at the hearing. Such permission will not 

be unreasonably withheld. 

 

The order of business at the meeting is at the discretion of the Chair. The order will usually be decided 

according to the following criteria: 

 

a) Applications which are withdrawn or which officers recommend should be deferred. 
 

b) Applications which have been deferred from a previous meeting. 
 

c) Applications regarded as a priority due to the large number of parties to the hearing who have 

given notice that they will attend, or be represented, or call witnesses, or address the hearing.  
 

d) Applications for which the applicant or other parties to the hearing are present and wish to speak. 
 

e) All other applications. 

 

The hearing will take the form of a discussion led by the Committee, and cross examination will not be 

permitted unless the Committee considers that it is required for it to consider the representations, 

application or notice as the case may require. 

 

A period of 3-5 minutes is normally given to each party, but this is at the discretion of the Chair of the 

Committee who may allow a longer or shorter time according to the circumstances. If there are several 

interested parties or responsible authorities raising the same or similar grounds in their representations, 

they should consider selecting a single representative to address the committee on their behalf – 

alternatively the time will be shared amongst the different speakers. 
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The typical order of the hearing will be as follows: 

 

1) Chair will ask all parties and witnesses to introduce themselves and this should include a brief 

explanation of the purpose of their attendance. 

 

2) Licensing officers present the report. 

 

3) Committee members ask questions of licensing officers. 

 

4) Applicant speaks. 

 

5) Applicant's witnesses speak (with permission of Chair). 

 

6) Committee members ask questions of applicants and their witnesses (only applies to witnesses 

who have been given permission to speak). 

 

7) Other parties speak. 

 

8) Other parties’ witnesses speak (with permission of Chair). 

 

9) Committee members ask questions of the other parties to the hearing and their witnesses (only 

applies to witnesses who have been given permission to speak). 

 

10) Applicant (with exception and with permission of Chair) asks questions of the other parties to the 

hearing and their witnesses. 

 

11) Other parties to the hearing (with exception and with permission of Chair) ask questions of the 

applicant/other parties to the hearing and their witnesses. 

 

12) Chair's closing remarks. 

 

13) Committee retires to make their decision. 

 

14) Legal adviser informs the hearing of any advice that they have given to the committee during the 

decision making process. 

 

15) Committee announces decision and gives reasons. 

 

16) After the hearing officers will write to all parties to confirm the committee's decision. 

 

Note: for a review of a licence, the party(ies) who requested the review will speak first. 

 

Every Committee will be attended by the Council's legal officer and the licensing officer to give advice. 

Other officers will be invited to attend as appropriate. 

 

9. Extension of time limits, Adjournment and Additional Dates 

 

The Committee may extend the time limits set out in the Regulations made under the 2003 Act governing 

hearing procedures, if it considers this to be necessary in the public interest. In such cases, the parties to 

the hearing must be immediately notified of the period of extension and the reasons for it. 

 

The Committee can adjourn a hearing to a specified date where it considers this to be necessary for its 

consideration of any representations or notice made by a party. In such cases, the parties to the hearing 

will immediately be notified of the date, time and venue to which the hearing has been adjourned. 

 

These powers cannot be exercised if it would mean that the authority would fail to reach a determination of 

a review of a premises licence following a closure order within 28 days of receiving the closure order, or of 

a summary review of a premises licence within 28 days of receiving the summary review application. 
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10. Decisions 

 

At the end of the hearing, the Committee will usually withdraw from the meeting to consider the matter and 

make its final decision. 

 

In reaching a decision, the Committee must disregard any information given by a party or witness which is 

not relevant to the: 

 

 application, representations or notice; and 

 promotion of the licensing objectives; or 

 in relation to a hearing to consider a notice given by the police, the crime prevention objective. 

 

Where appropriate the legal adviser will inform the various parties and the public of any advice given to the 

Committee in closed session. 

 

The Committee must give their decision, with reasons, at the conclusion of the hearing for applications of 

the following types: 

 

 Hearings to determine interim steps, pending a summary review of a premises licence; 

 Summary review of premises licence; 

 Review of premises licence following closure order; or 

 Counter notice following police objection to temporary event notice; 

 

The Committee must give their decision, with reasons, within five working days of the conclusion of the 

hearing in all other cases (unless the hearing was dispensed with in accordance with section 4 of this 

information, when the decision must be made within ten working days of notification of the dispensation). 

 

Written notification of the Committee’s decision will be sent to all parties in the days following the hearing. 

 

11. Right of appeal 

 

Appeals may be made against most decisions made by the Committee, but specific appeal rights are 

dependent upon the type of application, and the nature of the decision taken. Details of all parties appeal 

entitlement, the procedure for appealing a decision and the grounds on which an appeal may be made will 

be sent out with the written notification of the decision. Appeals must be made in writing to the local 

Magistrates' Court within 21 days of the date of notification of the decision. 

 

12. Making a complaint 

 

Any complaint about the manner that the application was dealt with by the Council can be made under the 

Council's complaints procedure, details of which can be found on the Council's website, at 

www.lambeth.gov.uk/complaints/ 

 

13. Contacts 

 

For information about the meeting, agendas, minutes, 

etc. 

 

Democratic Services 

Lambeth Town Hall, 

Brixton Hill, London, SW2 1RW 

 

Telephone: 020 7926 2170 

Email: democracy@lambeth.gov.uk 

Website: www.lambeth.gov.uk/democracy 

For information about the licensing application, 

giving notices, supporting information, etc. 

 

Licensing Section 

5
th
 Floor, Blue Star House, 

234-244 Stockwell Road, London, SW9 9SP 

 

Telephone: 020 7926 6108 

Email: licensing@lambeth.gov.uk 

Website: www.lambeth.gov.uk/licensing 

 

Licensing Sub-Committee agendas, reports and minutes can be viewed at 

www.lambeth.gov.uk/licensingsubcommittee 

http://www.lambeth.gov.uk/complaints/
http://www.lambeth.gov.uk/licensingsubcommittee

